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VICTORIA’S INSTITUTIONAL RULES
1. Students are expected to comply with Victoria’s rules and the laws of New Zealand.  Failure to do so may lead to expulsion of the student and the loss of tuition fees.
2. Students must maintain an 80% attendance record or immigration will be informed. The Lecturer and the Principal will be informed of any students who have an attendance of less than 80%;
3. Students must keep up with their studies and hand in all assignments on time.
4. If a student is rude or disruptive in the class, the lecturer will ask that student to leave the class.
5. Students are required to maintain a high standard of personal appearance and hygiene at all times.  This is a health and safety requirement.
6. Smoking is not permitted in any institutional areas for reasons of health, safety and courtesy.  
7. Students must not deface, steal or destroy any resource belonging to Victoria, students or to any member of staff.  If such an offence is committed, the police may be called.
8. Plagiarism, cheating and/or copying another student’s work during a test or exam is not allowed.
9. Students must buy their own stationery and course books as required.
10. Food or drink should be consumed in the kitchen or student recreation area; not in the classrooms.
11. Students must not bring alcohol or drugs onto Victoria’s premises or come under their influence. The only exceptions to this rule are drugs prescribed by a doctor.
12. Cell phones must be switched off during class time.
13. Students and staff have the right to be treated with fairness and respect.  Any form of discrimination and/or harassment will not be tolerated.
14. Students must not download films, games, MP3s, illegal programmes or pornography from the internet.
15. Students must inform Victoria of any change in address or phone number in New Zealand.
16. Students must at all times have a valid visa/permit to study in New Zealand and be covered with appropriate travel and health insurance.
17. Students must ask before using the photocopier, fax or phone. A small charge will apply.
18. Any accident resulting in injury must be reported to the lecturer in charge.

While Victoria understands that individual lecturers will organise their classroom environment in a manner that suits their lecturing style, it is also aware of the need for uniformity among lecturers in order to provide a consistent set of guidelines for students.


The following are guidelines that all lecturers are encouraged to implement for consistency so that students understand a common set of behavioural ‘regulations’.


Any student complaints in these areas will be, in the first instant, referred back to the lecturer.

19. All lectures commence at stated time sharp; 

20. Late students may enter the class, if, in doing so, they do not create a disturbance to the lecturer or to the other students or to any group-work that may be underway. Should a student be denied access to the class at that time, they will be informed as to the time they may enter;

21. Students who are more than 30 minutes late will be marked absent for that half-day;

22. All cell phones to be switched off; 

23. English is to be encouraged at all times as the language of communication. 

24. Students who are caught cheating in assessment will receive a ‘0’ mark and will not be allowed to re-sit it;

25. Electronic dictionaries may be allowed in the teat at the discretion of the lecturer;
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