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ENTRY  POLICY

Background
Entry to Victoria’s programmes shall be open to all who meet the programme entry criteria.

All reference to entry criteria in publicity material shall accurately reflect the actual entry criteria for the programme concerned.

All publicity and promotional material which is produced by and for Victoria must comply with the standard contained in the International Code of Practice for the Pastoral Care of International Students. 

Entry Criteria

The following entry criteria apply: 
· For English language courses, students must be at least 15 years of age at the commencement of their course. An exception to this will be local (New Zealand Permanent Resident/Citizen) students who will be admitted from the age of 14.

· For the VINZ Certificate in Foundation Studies Programme, Students must:

-  be at least 16 years of age prior to the commencement of the programme

-  have successfully completed at least 3 years of secondary education

-  provide evidence of IELTS 4.5 or pass the Internal Entry Test

· For National Diploma in Business Level 5, students must: 

· Completed NCEA Year 12, or
· Achieved maximum of 18 points in best 4 subjects (scale of 1-8 with a grade of 1 the highest achievement), or
· Have passed a NZQA Level 5 qualification paper or a Level 4 or level 5 Unit Standard (or equivalent)
· Have English language - IELTS 5.5 or equivalent
· be at least 16 years of age prior to the commencement of the programme

· For National Diploma in Business Level 6, students must: 

· Completed National Diploma in Business Level 5 or equivalent
· Have English language - IELTS 6.0 or equivalent
· be at least 16 years of age prior to the commencement of the programme

· For NZIM Diploma in Business Level 5 and New Zealand Diploma in Business Level 6, the entry requirements for students from different countries are listed below:
	Country
	General academic requirements
	English requirements

	China
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Senior Middle 3 with 70% GPA in 4 academic subjects or equivalent
· Chinese National University Entrance Test with 500+
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 


	Country
	General academic requirements
	English requirements

	India
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Passes in any of the following at 50% GPA or above

· Indian Certificate of Secondary Education (ISCE)

· All India Senior School Certificate Examination (SSC)

· Higher Secondary School Certificate

· All India Senior Secondary School Certificate

· Indian School Certificate (ISC)

· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 


	Country
	General academic requirements
	English requirements

	Indonesia
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· SMU 3 with 7.0 GPA in 4 academic subjects or equivalent
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent.

	Korea
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Senior High School Leaving Certificate Year 3 with C average or 'Mi' average in 4 academic subjects or equivalent
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 


	Country
	General academic requirements
	English requirements

	Taiwan
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Senior High School Year 3 with B average or equivalent
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 

	Thailand
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Matayom 6 with 2.0GPA or equivalent
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 


	Country
	General academic requirements
	English requirements

	Vietnam
	· be aged 16 years or more;
· have the following minimum academic qualifications from their country to enrol on the programme:

· Year 12 with 6.0 GPA or equivalent
· Students who had already completed NQF level 4 qualification or higher, or completed at least one unit standard at level 5 or higher, would meet the entry requirement.
· Any prerequisite requirements governing a paper or programme component must be met and evidence provided before students can be accepted for a paper.
	· Where English is a second language students must also have an IELTS score of 6.0 (academic) with no individual band lower than 5.5 or TOEFL score of 550 or its equivalent. 


All Programmes
All international students must comply with the requirements of the New Zealand Immigration Service and their Student Visa.
Victoria has an arrangement in place with the Trust Account that guarantees the protection of fees for the duration of a student’s programme of study. It is compulsory for students to take out health and travel insurance while studying at Victoria. 

ENROLMENT PROCEDURE
English Language 
1. The student approaches the Institute or one of our registered agents and is given information about courses, facilities, the Code of Practice, accommodation, fees. This information is provided by means of our prospectus or internet website. The expected progress is explained to the student by our staff or agent so that the student has a clear idea about how long a period of study he/she will need to reach the desired level of English.

2. The student reads the conditions of acceptance and signs the enrolment form. If the student is younger than 18 then the parents or legal guardian must sign the enrolment form. The student must supply full information including start date and duration of course, contact details and emergency contact details. The student must also indicate the kind and duration of accommodation required.

3. The staff in the Marketing and Student Services Department check the information supplied, and conduct enrolment assessment; if enrolment criteria are met, the student is given a letter of offer to study at the Institute. If the student needs to apply for a visa for New Zealand, the letter of offer is presented to the nearest New Zealand Immigration Office by the student or agent.

4. The student pays the fees in full and the course commences. 

Students will be tested on arrival and placed in the most appropriate class. 

Completed placement tests will be archived in the student file.

National Diploma in Business Level 5, National Diploma in Business Level 6, NZIM Diploma in Business Level 5, and New Zealand Diploma in Business Level 6 
1. 
The student approaches the Institute or one of our registered agents and is given detailed information about the programme, entry criteria, subject options, facilities, the Code of Practice (international students), accommodation and fees. This information is provided by means of our prospectus or internet website. 

2. 
The student reads the conditions of acceptance and signs the enrolment form. The student must supply full information including start date of course, contact details and emergency contact details. The student must also indicate the kind and duration of accommodation required. 

3. 
The student is sent a conditional letter of offer for the programme. On this offer it is clearly stated what documents (e.g. IELTS certificate, academic record, etc) need to be supplied in order for the final (unconditional) letter of offer to be issued.  (This phase might be skipped over)
4. 
The student forwards the required documents to the Institute. Only originals or certified copies will be accepted. Once the documents have been sighted and verified by the Marketing and Student Services Department, and enrolment assessment indicates the student meets entry requirements, the letter of offer is issued.  If the student needs to apply for a visa for New Zealand, the letter of offer is presented to the nearest New Zealand Immigration Office by the student or agent.

5. 
The student pays the fees in full and the course commences. 
Immigration requirements

Students must provide evidence that they hold either permanent residence / citizenship status in New Zealand or a valid visa/permit to study at the Institute and undertake their chosen programme of study. 

If the conditions of the student’s visa/permit change, they will be advised to apply to the Immigration Service for a Variation of Conditions before they are enrolled.
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STUDENT COUNSELLING FORM
STUDENT ID ...................................
SURNAME ..................................... FIRST NAME .............................. ENGLISH ..............................
I (student) ................................................ have sitten Victoria’s English Entry Test and have been advised that I have achieved the overall estimated IELTS score of: ............ with the individual competencies being:
Reading .......................... Writing ....................... Speaking ......................... Listening .......................

I understand that this does not meet Victoria’s _____________________________________ entry requirements, and as such I have been counselled to take the following course of action: 

1 ...........................................................................................................................................................

2 ...........................................................................................................................................................

3 ...........................................................................................................................................................
4 ...........................................................................................................................................................

However, I have not accepted Victoria’s advice and have decided to .................................................

..............................................................................................................................................................

..............................................................................................................................................................
..............................................................................................................................................................

Therefore in choosing my course of action, I completely absolve Victoria of all responsibility in relation to my course of action and accept all responsibility for my own actions. A copy of this has been given to me and a copy will be placed on my personal file.

Signed Student................................... Signed Victoria ........................................Date ........................

