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Victoria Institute of New Zealand

Enrolment Application Form 2011 - 2012
L3, 233-237 Queen Street, Auckland City

P O Box: 7381 Wellesley Street , Auckland

Tel: 0064 9 3795678；Fax: 0064 9 3795679

Email: victoriainstitute@gmail.com
www.victorianz.com

	Welcome to Victoria Institute of New Zealand
 Please read the instructions below carefully before you complete this Enrolment Application form.

	APPLICATION PROCEDURE

	The purpose of this enrolment form is get from you the information we need to enrol you on a programme at Victoria Institute of New Zealand (VINZ).
· Complete all sections of the form.

· Print your answers clearly in pen, or tick the box that applies for multi-choice questions.

· Sign the form.

· Attach to the form any required additional documentation. A list of the required documentation is provided on the last page of this form.

	A
PROGRAMME

	1
	Please write the name of the programme you wish to study:
	
	Office Use

	
	Planned start date:
	
	

	
	What do you plan to do after completion of this course?
	

	B
PERSONAL DETAILS

	2
	Print your full legal name:
Family Name


Given Name(s)
	

	
	
	

	3
	Preferred name: 
	

	4
	Preferred title:
	Ms
	 FORMCHECKBOX 

	Miss
	 FORMCHECKBOX 

	Mrs
	 FORMCHECKBOX 

	Mr
	 FORMCHECKBOX 

	Other (Specify):
	

	5
	Date of birth:
	 FORMCHECKBOX 


 FORMCHECKBOX 
  FORMCHECKBOX 


 FORMCHECKBOX 
 19 FORMCHECKBOX 


 FORMCHECKBOX 

day   month    year
	Gender:
	Male  
	 FORMCHECKBOX 

	Female
	 FORMCHECKBOX 


	6
	Citizenship
	Country:
	Passport Number:

	7
	Student Type:
	 FORMCHECKBOX 
 International Student
	
	 FORMCHECKBOX 
 Local

	8
	Pre-arranged homestay accommodation is provided by an approved and accredited homestay agency. Homestay accommodation must be arranged for a minimum period of 6 weeks. Please indicate your preference:

Do you require homestay accommodation? 
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No                 Yes

If yes, please complete the Homestay Application Form and send it to VINZ 2 weeks prior to your arrival.


	C
ACCOMMODATION & CONTACT DETAILS

	9
	Address and contact details:


	 Home Address:


	Postal Address: (if different from home address) 

	
	
	Phone:
(      )
	Mobile:

	
	
	Fax: 
(      )
	Email:

	
	Emergency & Next of Kin contact:
	Name:

	Phone:

	D           INSURANCE AND MEDICAL

               International students are required to have current and appropriate medical insurance

	 10

	I require medical & travel Insurance 

No                 Yes

 If No please attach copy of current insurance policy- if this is not available the insurance  cover will be charged automatically 
	Medical (This section must be completed)
       I have no medical problems 

I have a medical problem VINZ needs to       consider. The problem is 
_____________________________
___________________________ 

	F           ACADEMIC BACKGROUND 

Please attach copies of Certificates, Academic Transcripts or other relevant documents

	11
	Name of Institution
	Qualification Achieved (Highest)
	Country
	Date (mm/yy)

	Secondary


	
	
	
	

	Tertiary outside NZ


	
	
	
	

	Tertiary in NZ


	
	
	
	

	12          Partially Completed Qualification in NZ

	Name of Qualification 
	

	Institution:
	Papers Passed: 
	Date (mm/yy)

	
	
	

	Cross Credit

Note: If you wish to apply for Cross Credit from previous studies, please attach relevant documents

                  I wish to apply for Cross Credit and have attached the relevant documents

	13              STUDENT CONTRACT:  CONDITIONS OF ENROLMENT

	Programmes
1.0 Victoria Institute of New Zealand (VINZ) reserves the right to change programme arrangements without prior notice.

Payment of Fees

2.1 You must pay in advance for the programme you indicate on the Application Enrolment Form

2.2 Tuition fees are non-transferable

Protection of Fees

3.1 VINZ has made arrangements for your fees to be deposited with the Public Trust to ensure that your fees are protected.

3.2 In the unlikely event of VINZ going out of business or cancelling your course, the fees for your unused course tuition will be refunded. 

Withdrawals and Refunds

4.1 If you withdraw before the start of your study programme VINZ will refund all fees, less $500 or 10% of  fees whichever is lesser
4.2 If you withdraw after the start of your course, VINZ will refund the following:

-  1-5 week courses: 50% of tuition fees if you withdraw within the first two days
-  6-12 week courses: 75% of tuition fees if you withdraw within the first five days

-  13+ week courses: minimum 75% of tuition fees if you withdraw within the first 10 working days

4.3 After the course commencement, upon to your request, VINZ will refund any unused portion of your accommodation/homestay fees. No other fees can be refunded.

4.4 All withdrawals and applications for a refund must be received in writing. Under 18 years old students must have parents’ approval. Before making a refund, VINZ will require evidence that you have changed your visa status or returned to your home country or another provider’s offer, etc. When the refund is made, VINZ will advise Immigration Services that the Offer of Place has been cancelled.

4.5 If VINZ has to cancel a programme it will refund to the student any unused portion of tuition fees.

Homestay
5.1 Homestay fees must be paid in advance.

5.2 You must give a minimum of 2 weeks’ notice if you wish VINZ to arrange or change homestay for you.

5.3 You must not make private accommodation or payment arrangements with our homestay family.

5.4 You must be prepared to leave your homestay accommodation once you finish your study at VINZ.

Attendance and Behaviour

6.1 You are expected to maintain 100% attendance at VINZ and be on time for all classes. If you do not have genuine excuse for absence, VINZ will warn. If no improvement made from you, New Zealand Immigration Services will be notified and your study visa/permit may be cancelled. 
6.2 You must behave in a safe and responsible manner at all times. If you behaviour is harmful to VINZ, the other students or staff, you may be suspended or asked to leave VINZ.

6.3 If you are asked to leave VINZ or your visa is cancelled, VINZ will not refund any portion of tuition fees.

Code of Practice

Victoria Institute of New Zealand (VINZ) has agreed to observe and be bound by the Code of Practice for the Pastoral Care of International Students published by the Minister of Education. Copies of the Code are available on request from this institution or from the New Zealand Ministry of Education website at http://www.minedu.govt.nz/goto/international.
IMMIGRATION: "Full details of visa and permit requirements, advice on rights to employment in New Zealand while studying, and reporting requirements are available through the New Zealand Immigration Service, and can be viewed on their website at http://www.immigration.govt.nz/."
ELIGIBILITY FOR HEALTH SERVICES: Most international students are not entitled to publicly funded health services while in New Zealand. If you receive medical treatment during your visit, you may be liable for the full costs of that treatment. Full details on entitlements to publicly-funded health services are available through the Ministry of Health, and can be viewed on their website at http://www.moh.govt.nz.
ACCIDENT INSURANCE: The Accident Compensation Corporation provides accident insurance for all New Zealand citizens, residents and temporary visitors to New Zealand, but you may still be liable for all other medical and related costs. Further information can be viewed on the ACC website at http://www.acc.co.nz.
MEDICAL AND TRAVEL INSURANCE: International students must have appropriate and current medical and travel insurance while studying in New Zealand. 

	Declaration 
1.  I declare that the information I have provided in this Enrolment Application Form is correct and complete.
2. I agree to VINZ using and disclosing information about me subject to the provisions of the Privacy Act 1993.

3. I understand that I am bound by the Conditions of Enrolment. I have read them and accept them and by signing, I agree to be bound by those conditions.

________________________________________
Date ______/_____/______
Applicant Signature

 (Note: If the applicant t is under 18 years of age, this application form must be signed by a parent or guardian)


	( Please make sure that you sign in the space above (

	Office Use Only


	Documentation
___________________________________

_____/_____/_____
	Approved
___________________________________

_____/_____/_____
	Entered
___________________________________

_____/_____/_____

	

	Checklist of Documents Attached- Student to ( and attach

	
                

                 


                 


                 


	Passport
Student visa/permit
IELTS Results

TOEFL Results   

Other English Results–Please specify_______________________

Secondary Qualifications

Tertiary Qualifications
Evidence for Cross Credit



	Office Use Only
	Placement Test Required


	Marketing Information

Where did you find out about Victoria Institute of New Zealand?



	



	Friends

Agent                        Name of Agent___________________________________________

Other:                       Please specify___________________________________________
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